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HONG KONG BAPTIST UNIVERSITY CHAPLAIN'S OFFICE

KEBES University Chapel
BEENR A8 Terms and Conditions

H A& /8K General Rules‘
EREERUAEESEOTIE - T TRIEZOER AT TR -

Applicant shall seek verbal approval before download and fill in the application form.

ARREZBEEANBRERNRTXAIZBS

Only application within six months of the booking date, a minimum of 7 days will be accepted.
ERENABEREBHRSGH  NIRESEIEPMREIRSIINMER

Only educational or Christianity activities can be held in Chapel.

EEFEEAIRUS  ENGHEES » BREEE - RIFLH  NMSERE - EBBIREZR

Chapel s a solemn place. The one who enters Chapel shall wear neatly and keep quiet. Do not shout, play or chase

around in Chapel.

RAZHRZERE - UBIAER -

Smoking, food and drinks are strictly prohibited in University Chapel.

EFEET IS NELENSS - NIRRGSIHIRS - BRI - BiE - B8ESEH) > WHFEN
IREFASRIEAZIVE

It is not allowed to sell any admission tickets, hold any parties, sing pop songs, dance, draw lottery, etc in Chapel.
Please obtain approval from the Chaplain’s Office if movie screening is required.

RBUWAIOME - PHEBLIRG - IEREHIBR - HES5E - CD ~ VCD ~ DVD FE ({4
% BRLEGAEEE

If there are needs of decoration, distribution of publicities, collection of donation or to offer any items for purchase
such as books, CD, VCD or DVD, approval must be obtained from the Chaplain’s Office.

s BESMEE S BEEEARIKECN - BiFS @ SUSH/NSREMENRIZER -

The time of venue set up and cleanup is included in the rental time. Any overrun will be charged on a half-hour
basis.

REABREMDOEMEBBARNEMER e » BHEANAETRE - WHEEKX  WAEE -

No items storage will be provided for hirers or visitors. Chaplain’s Office shall not be liable for any damage to or
loss of any property or goods.

SEERYRBRBBALB=—BREEN  BRSBETRD—EHRHREI T ZH S EiEEYSEhE5RS
DMEEEC » FOREERHBEIMINAREENL - WEMWMRBFALESR » NMSFERAEREA » &8
EWMSHEIRL - (NERIRRAEE)

A maximum of three free car parking space can be arranged on the rental date. Please inform the correct car plate
number to Chaplain’s Office for registration. Unregistered cars are not allowed to park and will be locked by the
University. (Not applicable for internal events)
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‘fﬁ%ﬁ T {ME Venue Decoration|

RAZARBEFDEME » MERKMUBERNBEEORIEBRIBEE -

Minimal decoration is allowed and must not damage any furniture or wall of the Chapel.

7BRSENEMIFBNEREE - WVERTBIERIR A HBE FEBFIGHREL - RS TER -

A detailed floor plan and venue arrangement must be submitted before rental if there are needs to move any objects

or furniture. The hirer shall follow the approved floor plan strictly.

BEEGAL]S - B - 213 - B - BAKOHEMMEHSBERE MR TEEFREQEIIR
BERERIBINZFIEL - F685 %%/Cljﬁﬁﬁ Blu-Tack °

Nails, screws, pins, adhesive tapes or any fastening must not be driven into walls, floors, stairs, furniture or fittings.
Please use Blu-Tack for sticking items.

BENEEURESHTHENREZEL -

Placing any liquid containers on the piano or organ is strictly prohibited.

ANAEMBE QT - RARIESTD - BERERAZAZZE

Do not drag any items on the carpet or move any furniture without permission.

A EAERINEEE - NITHBHABEMEARE -
Do not use any hydrogen balloons for decoration or hang any items in the Chapel
TRFENNBDERRIE - IEHRE - % - &1 - 2 - X~ ]I BK - SEASHNFD6E -
Do not use any party popper, throw any paper scraps, leaves, gold powder, beans, rice, balloons, foam, bits or fragile
items, etc. inside or outside the Chapel.
BRI B M E -
Burning candles are strictly prohibited.
BUBERERIF DM O RMERE - WHIEOEE - HIREHE -
Please respect Chapel as a venue for worship. It there is any damage, Chaplain’s Office reserves the right of claims.
BieTER  PEANAEEERERLRT  BR—UME BB MRZWRSF - IEEELY

» BABERE °

Please clean up the venue after the event and remove all decorations and leftover items. Any leftover items will not
be kept and Chaplain’s Office shall not be liable to any loss or damage.

=850 | NI A Audio Visual (AV) Equipment & Venue Usage

RAZANERBERIN - BERM - MERIGERIE - BHIEEAEBARERIE - BRBUNE
BEHBEMA -

The operation of air-conditioning, AV system and lighting system must be controlled by designated representative.

The hirer shall not adjust or control without permission.

PIEARIETF I NSEERMAEY - EBERETRERBERIBL

It is not allowed to connect unauthorized personal equipment or musical instruments to the AV system of Chapel.
WBEAEREALERE - BHEMNBRENTLZHSERLIE  WINEERIERXERAEIE2H
BREES °

If there is a need of using the organ, a qualified organist has to be arranged by the hirer and to submit the name and

relative certificate(s) of the organist.
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R OER < EE N5

LBIRTEHE 2 HER L

/L_;\

AN ENS AR ENERE

To connect any kind of electrical or auxiliary equipment towards the power supply system of Chapel, approval must

be obtained from the Chaplain’s Office or designated representative.

EL /KRS {F Basic Responsibility,

AREBENREERE > E—IRERELR
TESHRBNRBT ~ WBBSIHRIEK

EESEE

BIE ERRBNNE RIS ME TSR MERUETA
EANEIE R BENEE -

The University has already brought public liability insurance, but the hirer shall be liable to any negligence or not

following the guidelines leading to accidents or causalities, loss or damage caused by the hirer.

MNERFZHENBRREERESE - BRR - NEMSHY)60

- WBARBMLUINIBATTERZ 2

i BEERMEFHEMATENLBNERCE » FRISTEREIRDTEHAZHE -

The use of snow spray, spray glue, or other flammable materials is strictly prohibited. If any items that are

dangerous or liable to cause nuisance or potential danger to other people, the Chaplain’s Office shall have the right

to request removal and disposal of such thing.

JAL=fasE=tive
ZEB(8 -

BIF LRRBANZISSETISBMERMEFETZIER » DERIREBE

E(Rgis|e

If there is any negligence or not following the guideline leading to damages of Chapel. Chaplain’s Office reserves

the right of claims.

BB AVBERGECEFRZERTSNE—

EDISSIMIET

The hirer must ensure the operation and safety measures follow the appropriate guidelines.

P KF N 2ZHE Arrangement Under Inclement Weather

Y07EIEHFERAD 2 )\65
If 2 hours before the rental period

i RANECHE 8 RIHL LT RIRESS
FABROERNESEN

A Typhoon Signal Number 8 or above or Black
Rainstorm Warning Signal is already hoisted

i. KY¥B23%E 8 sEAEREaE

(BIRSTETRE RN B POIETE 8 SRAHR
S ESR)

A Typhoon Signal Number 8 is forecasted to be
hoisted (meaning Hong Kong Observatory
announced that a Typhoon Signal Number 8 will
be hoisted in the few hours)

HERESEVE @ BREATMBARZHENS
HY » SSITLPEe B RSEUNZEEHMSH
EERRE : WPBBARIRTEEEGE)
REAZUTEN 20%8YIZEIEITINE -

The booking will be canceled. The hirer can contact
Chaplain’s Office to arrange another date. The new
rental date and time will be arranged based on the
principle that other activities will not be affected; if the
hirer decided to cancel the event, 20% of the rental fee
will be charged for administrative fee.
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ii. 8 SRIALCBHER
SEFEEEUE

RESEHRABORMNE

A Typhoon Signal Number 8 or above or Black
Rainstorm Warning Signal is already canceled

SENIGIREET -
SPBNREIHSE) @ AN WS
HY 20%8IZ B F{TIE -

2

The event will be as scheduled.

If the hirer cancel the event, another rental date will
not be arranged and 20% of the rental fee will be
charged for administrative fee.

WS ENETTHRR

If during the event

L RNERELEREENBSENR

Black Rainstorm Warning Signal is hoisted

i RNEG3D 8 R LG RIETAE
(BIXXERSEVNTAFRE 8 SR L
ATRIRESEHR)

A Typhoon Signal Number 8 is forecasted to be
hoisted (meaning Hong Kong Observatory
announced that a Typhoon Signal Number 8 will
be hoisted in the few hours)

ERSE AU DUHERE U0 RIS 1TEE) -
EBHFNREMERTEE) » PBALAE
HURESHHET ?EEEEEX?EE%WEEE]@W
BRIE -~ 1BX 18T - X ARI1TE - AR
EFREAZBITERE HE/E GEhl /,\%E—%ﬁﬂﬁ
KR ° BSZUBIREERNER

The hirer may cancel or continue the event as
scheduled.

It the hirer decide to continue the event, he/she shall
be solely liable for all claims, loss, damage, demands,
actions, proceedings and costs which arise from death,
injury, loss or damage from whatever cause, and shall
notify the audience of the latest weather conditions.

Paid rental charges will not be refunded.

PALEPTEASHRIABEN - BASITEA

All the above details are subject to change without further notice.

“UBEAPE - WRERRERIORTERE -

In case of any disputes, Chaplain’s Office reserves the right for final decisions.

(Revised Aug 2020)
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